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Dear Prospective Employees and Substitutes of Chimacum School District:
The 1992 legislature passed ESHB-251H which requires a state and national fingerprint background check for school employees. You may also refer to Washington law 28A.400RCW which further defines the school district’s responsibility.

Please be aware that if you are employed by the Chimacum School District, we are required to conduct a background check on you through the Washington State Patrol (WSP) and the FBI.  If you have had fingerprints taken in the last two years and we can verify your prints in the system you will not need to have them redone. 
If your fingerprints have not been done in the previous two years, you will be requested to go to the Olympic ESD 114 in Bremerton to have live-scan prints taken.  The hours at the ESD are from 9:00 AM to 3:00 PM excluding weekends and holidays.  
If you are an employee of the Chimacum School District the district will pay for the costs up front.  If you are a substitute you will need to pay the $80 fee and we will reimburse you after you have worked for the district five (5) times.  It is your responsibility to keep track of your time and to bring your receipt to the District Office for payment once you have completed the work requirement.
Also, as part of this process you will need to complete the Washington State Sexual Misconduct Disclosure Release Form for each district you have ever been employed by.  Please make copies as needed or request additional copies from the Human Resources Department.  If you have not previously been employed by a school district, please indicate so on your form, sign and return it with your application packet.

Although we may place you on the job, your employment is conditional until we receive clearance from all background checks.

If you have any questions, please do not hesitate to contact the Human Resources Department at (360)385-3922 Ext 222.  Although this process may seem cumbersome, it is for the protection of our students.  Thank you for your assistance.

Sincerely,

Stephanie McCleary

Human Resources

Attachments:

· Direction to OESD 114

· Billing Form to Take to OESD 114

· WSP Request for Criminal History Information

· WA State Sexual Misconduct Disclosure Release
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